
 

7/22/03  

  
BY-LAWS 

of the  

COMMUNITY CRIMINAL JUSTICE BOARD  

  

for  

  

Prince William County 

and The Cities of 

Manassas and Manassas 

Park Virginia  

  

  

Article 1 – Authority  

  

The authority for this organization is as follows:  

  

(A) Section 9.1-173, et seq., of the Comprehensive Community Corrections Act 
(CCCA) for Local Responsible Offenders and Sections 19.2-152.2 et seq., of the 
Pretrial Services Act (PSA) of the Code of Virginia.  

  

(B) A Joint Resolution adopted by the Prince William Board of County Supervisors on 
November 28, 1995, Manassas Park City Council on December 19, 1995, and 
Manassas City Council on January 22, 1996.  

  

  

Article II – Name  

  

The name of this Board shall be the Community Criminal Justice Board (CCJB) for the 31st 
Judicial Circuit.  

  

  

Article III – Purpose  

  

The purpose of the Board shall be to enable Prince William County and the Cities of 
Manassas and Manassas Park in combination to develop pretrial court services and 
community-based corrections programs consistent with the Community Comprehensive 
Corrections Act (CCCA) and Pretrial Services Act (PSA).  Refer to Virginia Code §9.1-
173, et seq., and §19.2-152.2, et. seq.  The Board shall be a multi-disciplinary entity 
organized to coordinate efforts of the different jurisdictions to reduce crime and recidivism.  

  

The law shall be interpreted and construed so as to affect the following purposes:  

  

1. To allow individual cities or counties, or a combination thereof, greater flexibility and 
involvement in responding to the problem of crime in their communities;  
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2. To provide more effective protection of society and to promote efficiency and 
economy in the delivery of correctional services;  

  

3. To provide increased opportunities for offenders to make restitution to victims of 
crimes through financial reimbursement or community service;  

  

4. To permit cities, counties, or a combination thereof, to operate and utilize programs 
and services specifically designed to meet the rehabilitative needs of selected 
offenders; and  

  

5. To provide appropriate post-sentencing alternatives in localities for certain offenders 
with the goal of reducing the incidence of repeat offenders.  

  

  

Article IV – Responsibilities  

  

Responsibilities of the Board shall be:  

  

1. To advise on the development and operation of local pretrial services and community-
based probation programs and services pursuant to §§19.2-152.2 and 9.1-176 for use 
by the courts in diverting offenders from local correctional facility placements;  

  

2. To assist community agencies and organizations in establishing and modifying 
programs and services for offenders on the basis of an objective assessment of the 
community’s needs and resources;  

  

3. To evaluate and monitor community programs, services and facilities to determine 
their impact on offenders;  

  

4. To develop and amend the criminal justice plan in accordance with guidelines and 
standards set forth by the Department of Criminal Justice Services and oversee the 
development and amendment of the community-based corrections plan as required by 
§53.1-82.1 for approval by participating local governing bodies; and  

  

5. To review the submission of all criminal justice grants regardless of the source of 
funding.  

  

6. To facilitate local involvement and flexibility in responding to the problem of crime 
in their communities; and   

  

7. To do all things necessary or convenient to carry out the responsibilities expressly 
given in this article.  
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Article V – Community Criminal Justice Board  

  

There is hereby established a Community Criminal Justice Board, consisting of persons 
appointed by the participating governing bodies of cities and counties in the 31st Judicial 
District pursuant to §9.1-178 of the Code of Virginia, as amended.    

  

  

  

Board membership shall include the following:  

 

 • A person appointed by each governing body to represent the governing body;  

• A Circuit Court Judge;  

• A General District Court Judge;  

• A Juvenile and Domestic Relations District Court Judge;  

• The Chief Magistrate;  

• The Sheriff;  

• The Chiefs of Police for Prince William County and the Cities of Manassas and 

Manassas Park;  

• An Attorney for the Commonwealth;  

• Director of the Juvenile Court Service Unit;  

• Chief of Adult Probation and Parole;  

• An attorney who is experienced in the defense of criminal matters to be 

designated by the Prince William Bar Association;  

• An attorney who is experienced in the defense of criminal matters to be 

designated by the Public Defender’s Office.  

• The regional jail administrator responsible for jails serving those jurisdictions 

involved in the community-based corrections program;  

• The Superintendent of Schools (or designee) for Prince William County and the 

Cities of Manassas and Manassas Park;  

• A Community Services Board administrator;  

• One citizen to be appointed at the discretion of the Prince William Board of 

County Supervisors;  

• One citizen to be appointed at the discretion of the Manassas City Council; 

 •  One citizen to be appointed at the discretion of the Manassas Park City Council.  

 

Vacancy:  
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A vacated Board membership shall be filled by the vacated member’s original appointing 
authority for the balance of the vacated member’s term.  

  

Removal:  

  

Any member of the Board may be removed by his/her appointing authority.  The removal 
shall be in accordance with the procedure that the appointing authority adopts.  

  

  

Article VI – Meetings  

  

Regular meetings shall be held quarterly or more frequently as determined by the Board.  

  

The Chairperson may call special meetings.  

  

The quorum for all meetings shall not be less than seven (7) members.  The Board or its 
committees shall take no action in the absence of a quorum.  

  

Board and committee meetings shall be ordinarily open to the public.  However, in special 
circumstances where permitted by the Code of Virginia, the Board may meet in closed 
session with others present by invitation only.  

  

  

Article VII – Voting  

  

A majority of those members present and voting at any meeting is necessary for the passage 
of any action not provided for otherwise in these Bylaws.  A majority is defined as any 
number greater than one-half.  

  

Appointed members may appoint designees for the purpose of serving as their 
representatives at general meetings of the Board.  Appointed members may appoint 
designees to act as their representatives at subcommittee meetings.  Appointed members 
shall be bound by the votes of their designees at subcommittee meetings.  

  

This article does not apply to the election of officers.  

  

While the Code of Virginia mandates the participation of a judge from the Circuit and 
District Courts, in light of the opinion from the Office of the Secretary of the Supreme 
Court, these members shall participate in the meetings but shall abstain from every vote by 
the Board.  The Secretary should note the abstention in the minutes for each vote.  
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Article VIII – Officers  

  

The officers of the Board shall consist of a Chairperson and a Vice-Chairperson who shall 
be elected by a two-thirds majority of the Board.  The Chairperson and Vice Chairperson 
shall serve for a term of two years.  

  

The duties of the Chairperson shall be:  

  

• To preside at all meetings;  

  

• To appoint the Chairperson and other members of committees;  

  

• To do all things necessary and appropriate to carry out the Board’s business;  

  

• To insure that adequate records are kept of all Board and committee meetings;  

  

• To assure that timely notices of meetings are sent to members (at least thirty days in 
advance).  

  

The duties of the Vice-Chairperson shall be to perform the duties of the Chairperson in the 
Chairperson’s absence and any other duties requested by the Board.  

  

A Secretary shall be provided by the Office of Criminal Justice Services and approved by 
the Board. The Secretary shall be responsible for taking, transcribing and preserving the 
minutes of each Board meeting.  A copy of the minutes shall be made available for approval 
at the next regular Board meeting.  The Secretary shall also be responsible for preparing 
and preserving all correspondence issued and received by the Board and for preparing any 
reports as directed by the Chairperson.   

  

The Director of the Office of Criminal Justice Services (OCJS) shall serve as the staff 
person/administrative officer of the Board.  The Director shall appoint OCJS staff members 
to fulfill requests of the Board as needed.  

  

  

Article IX – Committees  

  

Nominating Committee:  

  

The Nominating Committee shall be composed of the Chairperson and two other members 
of the Board.  The two other members of the Nominating Committee shall be appointed by 
the Chairperson and approved by the Board.  The Nominating Committee shall solicit 
nominees for the position of Chairperson and Vice-Chairperson.  
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Other Committees:  

  

From time to time, the Board may approve the formation of committees to fulfill certain 
duties that are delegated by the Board.  These committees shall be created by the 
Chairperson and approved by the Board.  

  

  

Article X – Standing Rules and Policies  

  

Standing rules for the operation of the Board or its committees may be established if the 
Board or committee membership desires it.  They shall be published and furnished to each 
member of the Board at the regular meeting following adoption.  A majority vote of the 
entire Board or of the initiating committee membership shall be required to adopt, rescind 
or change a standing rule.  

  

Statements of policy or position may be adopted from time to time by a majority vote of 
the entire Board.  A copy of such policy or position statement shall be furnished to each 
Board member at the next regular meeting following adoption.  

  

The Chairperson shall ensure that new members of the Board will receive copies of the 
current Bylaws and the Comprehensive Community Corrections and Pretrial Services Acts.  

  

  

Article XI – Order of Business  

  

The order in which business shall be conducted at any regular or special meeting of the 
Board shall be:  

  

1. Call to order;  

2. Recognition of guests, visitors or new members;  

3. Reading, correction and approval of agenda and minutes;  

4. Comments of Chairperson;  

5. Presentations  

6. Reports of committees;  

7. Old business;  

8. New business;  

9. Roundtable; 10. Adjournment.  

  

The Office of Criminal Justice Services (OCJS) may be invited to participate at any time 
during a meeting of the Board or its committees where such participation will assist the 
Board or committee in its deliberations.  
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Invited guests of members, committees or the Board may speak to the Board or one of its 
committees at any point in the order of business when the remarks of the guest might assist 
the Board or committee in its undertakings.  Other visitors of the Board or committees may, 
at the discretion of the Chairman, be invited to speak during the recognition of visitors or 
at any other time deemed appropriate by the Chairperson.  

  

The Board and its committees may adopt standing rules related to the allotment of time to 
speakers as discussed in this Article and/or the number of speakers to be heard on any issue 
pro or con.  

  

Committees of the Board are not bound by the provisions of this Article relating to order 
of business.  

  

  

Article XII – Rules of Procedure  

  

The rules contained in Roberts Rules of Order, revised, shall govern the Board and its 
committees in all cases to which they are applicable, and in which they are not inconsistent 
with these Bylaws, the Code of Virginia or the Codes of Prince William County and the 
Cities of Manassas and Manassas Park.  

  

  

  

Article XIII – Amendments  

  

These Bylaws may be amended at any regular meeting of the Board by a vote of no less 
than two-thirds of the Board’s membership.  The Secretary shall mail a copy of such 
proposed amendments to all members no less than two weeks in advance of such meeting.  

  

  

  

  


